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 (NRO 2008 Chapter 170) 
License Required 
Anyone selling or distributing food to the public in Nashua must have a valid food-service license 
issued by the Environmental Health Department, with some specific exceptions like bake sales and 
coffee service in businesses.  Temporary licenses are issued to food vendors that participate in an 
event that is no longer than two weeks in duration.   Each individual unit or operation is licensed 
separately.   Licenses are granted to the applicant only and cannot be transferred or sublet to another 
entity or person.  Unlicensed activities like bake sales cannot be combined with licensed activities.   
 
Larger Events 
Events in Nashua that have two or more temporary food-service facilities must have an Event 
Coordinator.  Both the Event Coordinator and each individual food vendor must obtain approval 
from the Environmental Health Department.   

 
Deadlines 
Event Coordinators must submit a completed Temporary Food-Service Event Coordinator 
Application (page x) to the Environmental Health Department no later than one month prior to 
the beginning date of the event.  Individual food vendors must submit a completed Temporary 
Food-Service Application (page x) two weeks prior to the event with the appropriate fee.  It is 
important to submit applications prior to the deadline to allow the department time for review and 
approval.  The department reserves the right to deny approval for a food-service license, including 
instances when there is insufficient time to review an application and ensure food safety.  
Incomplete applications will be returned and may delay approval.   

 
Current License Holders 
Food-service facilities that are licensed annually in Nashua can sell or distribute foods that were 
prepared in their own facility at other locations if they complete and submit a Licensed Food-
Service Establishment Application (page x)   two weeks prior to an event.  If they conduct food 
preparation at a site other than their own facility, they must complete and submit a Temporary 
Food-Service Application (page x).  There is no additional approval required for currently licensed 
Nashua mobile vendors.  Food-service facilities that are not licensed in Nashua must complete and 
submit a Temporary Food-Service Application, (page x) along with a copy of their current food-
service license.   
 
Food Safety 
The Environmental Health Department reviews applications to ensure food safety, by making sure 
food is from safe and approved sources, and that food is protected during storage, preparation and 
service.  The department reserves the right to deny an application if there is reasonable concern 
regarding food safety and revoke a license if practices that represent a threat to the public’s health 
are observed.  

 
Accountability 
Each vendor must have a designated person in charge of the entire operation at all times during 
food preparation, cooking, hot and cold holding and service throughout the event.   
  
Important: Approval from the Environmental Health Department does not represent City-
wide approval for an event.  Please contact the City Clerk’s Office for approval to hold 
events on City property.   
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Temporary Food 
Service Event 
Coordinator’s 
Application 

FOR TWO OR MORE FOOD OR 
BEVERAGE FACILITIES 

PARTICIPATING 
(NRO 2008 Chapter 170) 

Form must be submitted ONE MONTH prior to beginning date of each event in which there will be 
two or more food or beverage facilities that require temporary licenses participating.  Each event 
cannot exceed 14 consecutive days. 

Name of Event:  
 

Date(s) of  
Event: 

 

Location of Event:  Start Time: 
End Time: 

 

Name(s) of Event 
Coordinator(s): 

 

Mailing Address:  
 

Phone Number:  
 

City/State/Zip:  

Email Address:  
 

Cell Phone:  

Name of on-site 
Coordinator who 
will be available 
during event: 

 How can this 
individual be 
contacted during 
entire event? 

Phone:  

Location:  

Coordinator must ensure that sufficient toilets are available for anticipated number of attendees.  If portable 
toilets are provided, please refer to the attached chart.  5% of the toilets provided must be ADA accessible.   A 
provision for hand-washing must be provided to attendees.  Portable toilets must be 100 feet from food and 
beverage preparation and distribution. 

Expected number of attendees:  
 

Expected number of vendors:     
 

 

Will alcohol be served?  If so, describe: 
Note: Alcohol requires an additional 40% availability of 
portable toilet facilities. 

 

Date and time(s) that food-service operations will be 
set up: 

 
 

Describe toilet and hand-washing availability for 
attendees and food workers, listing type, number and 
location: 

 
 
 

Indicate person responsible for maintenance of 
overall location during event, such as maintaining 
toilets, trash disposal and providing services: 

 

Describe how trash generated during event will be 
contained and disposed of in a sanitary manner. 

 
 

Will potable water be available to vendors?  Describe 
water source and how provided. 
Note: If a non-public water supply will be used, results of 
most recent water testing must be submitted. 
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Will electricity be available to vendors?  Describe source 
and how cord(s) will be safely secured. 

 
 
 

Will waste water disposal be available?  Indicate location. 
Note: Water and other liquid wastes must be disposed of into 
sanitary sewer, and not on ground. 

 

Describe post-event clean up: 
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Organizer must list contact information and all products, FOOD and NON-FOOD, to be sold or distributed.  
Please attach additional pages, as needed. 

Name of Vendor:  

Mailing Address:  

Phone Number:  City/State/Zip:  

Email Address:  Cell Phone:  

Products: 
 

Name of Vendor:  

Mailing Address:  

Phone Number:  City/State/Zip:  

Email Address:  Cell Phone:  

Products: 
 

Name of Vendor:  

Mailing Address:  

Phone Number:  City/State/Zip:  

Email Address:  Cell Phone:  

Products: 
 

Name of Vendor:  

Mailing Address:  

Phone Number:  City/State/Zip:  

Email Address:  Cell Phone:  

Products: 
 

Name of Vendor:  

Mailing Address:  

Phone Number:  City/State/Zip:  

Email Address:  Cell Phone:  

Products: 
 

Name of Vendor:  

Mailing Address:  

Phone Number:  City/State/Zip:  

Email Address:  Cell Phone:  

Products: 
 

Name of Vendor:  

Mailing Address:  

Phone Number:  City/State/Zip:  

Email Address:  Cell Phone:  

Products: 
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Important: Please provide sketch of proposed event, and label location of 
vendors, toilet and hand-washing facilities, and trash receptacles. 

Please use space provided on page 4 to sketch layout. 

By signing this application, I do hereby agree to comply with the rules and regulations as outlined in 
this application, the accompanying guidance document, Temporary Food Service Establishment 
Checklist, and with any additional instructions.  I understand that only the foods listed may be sold 
or distributed.  Failure to comply with this and all other requirements may result in a license not 
being issued, or having a license revoked, or rescinding approval of the Temporary Event.  

 
 Organizer’s Signature: ________________________________ Date: ______________________ 

 
Organizer’s Signature: ________________________________ Date: ______________________ 

-------------------------------------PLEASE DO NOT WRITE BELOW THIS LINE--------------------------------------- 

Date received:  

 
 Toilet 

information 
included and 
sufficient? 

 Sketch 
received and 
sufficient? 

 EH Initials:  
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